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YTBEpPXAEHO

NMpukasoM NeHepanbHOro AMpeKkTopa
000 «MErAKOM»

OoT «21» okTabpss 2016 r. N? 48

MonoxeHue
O 3aLMTe NepcoHasNibHbIX AAaHHbIX paboTHMKOB

1. O6wme nonoxeHumA

1.1. HacToswee lonoxeHue pa3paboTaHO B COOTBETCTBUMW C 3aKOHOAATE/IbCTBOM
Poccuinckon Odepepaunm wn npeaycMmaTpvBaeT MopsAaoK, YC/I0BUS  MOJSyYeHUs,
06paboTkM, XpaHeHusa, nepegayn U 3aWNUTbl MepCoHanbHbIX AaHHbIX pPaboOTHWKOB
(panee - «PaboTHuUK» wnn  «PaboTHukn») ObwectBa C OrpaHUYEHHOMN
oTBeTCcTBeHHOCTbO «MEFAKOM» (panee - «O6wecTtBo» nnn «Pabotopatens»).

1.2. OcHoBon gna pa3paboTku HacTtoswero lonoXeHusa nocny>Xunu cr.ct. 86-90
TpypnoBoro kogekca PO, ®epepanbHbin 3akoH «O nepCcoHanbHbIX AaHHbIX» OT
27.07.2006 N¢ 152-03 (panee - «3akoH N? 152-03»), cT. 2 ®egepanbHOro 3aKoHa
ot 27.07.2006 N? 149-®3 «06 nHpopmaumn, MHOOPMALUMOHHBLIX TEXHOIOMMUAX U O
3awmte UHbopMaumm» U NyHKT 1 [lepeyHa cBedeHUN KOHUAEHUWaNbHOro
XapakTepa, yTBepxaeHHoro Ykasom lpe3sungeHTta PO ot 06.03.97 N° 188.

1.3. O6paboTka nepcoHanbHbIX AaHHbIX PaboTHmkoe ObuwectBa ponyckaeTcs B
cny4yasax npeaycMoTpeHHbiX n. 5 mnn. 11 4. 1 c1. 6 3akoHa N? 152-®3 n He TpebyeT
cneumanbHoro cornacus PaboTHUKOB.

1.4. B cBa3u c TeM, 4yTo 06paboTka nepcoHanbHbIX AaHHbIX PaboTHMKoB ObliecTBa
OCYLLECTB/ISAETCS, B COOTBETCTBUN C M. 2 CT. 22 3akoHa N? 152-O3 n nepcoHanbHbIe
AAHHblE He pacnpoCTPaHSAKTCS, a TakXe He NpeaoCTaBnsAlTCa TpeTbuUM nnuaM 6es
cornacna PaboTHuka (dhopma paHHoro cornacua PaboTHMKa BKOYEHa B
MpunoxeHne N°1 K HacToAweMy [MONOXEHMUID), @ UCNOMb3YKTCA UCKNOYUTENBHO B
LesiaX UCMOoJIHEHUSA TPYAOBOro A4orosopa yBeAoOM/IeHNE YrNOoSIHOMOYEHHOroO opraHa no
3awmTe npas PaboTHMKOB NepCoHanbHbIX AaHHbIX HE TpebyeTcs.

1.5. TlepcoHanbHbIe AaHHblIE PaboTHuKa ABNAKOTCA KOHpUAEHLUMANTBHON
nHdopMaumen.

1.6. Bce PaboTHukm ObuwectBa A0MKHbI 6blTb O03HAKOMMEHbl C HaCTOSAWMUM
MonoxeHneM nog pocnuceb n ob6a3aHbl cobnogaTte ero TpeboBaHms.

1.7. [JO/MKHOCTHbIE Nnua, YKa3aHHble B pasgene 4 HacTosALWero rnosoXXeHnsa, nMerT
AOCTYN K nepCcoHanbHbIM AaHHbIM PaboTHMKOB.

1.8. HacToswee lNonoxeHne BCTynaeT B AENCTBME C MOMEHTA €ro yTBepXAeHus u
Aencreyet 6eccpoyHO A0 3aMeHbl €ro HOBbIM YTBEPXAEHHbIM [10/10XXKeHMeM.

2. TepMUHbI U COCTaB NEepPCOHasNIbHbIX AaHHbIX PaboTHMKa

2.1 B koHTekcTe HacTtoswero NMonoxeHnsa NpuMeHsaTCa cneayrouwme TepMmHLI.
2.1.1. lNepcoHanbHble gaHHble PaboTHuka - nwbas mHdopMaums, oTHocsALWasCa K
NpsIMO UM KOCBEHHO oOnNpeAeneHHOMY Wnu onpeaenseMomy @uanyeckomy nuuy
(cybbekTy nepcoHanbHbIX AaHHbIX), Aanee — PaboTHUK.
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2.1.2. O6paboTka nepcoHanbHbIX AaHHbIX PaboTHuka - nwboe pencreme
(onepaumsa) WM COBOKYMHOCTb  AeNUCTBMA  (onepauuin), coBepllaemMbiX C
NCMosib30BaHMEM CpeACTB aBToMaTm3aumm mam 6e3 Mcnonb3oBaHMA TaKUX CPeacTB C
nepcoHasbHbIMM AaHHbIMK, BKAOYas cbop, 3anncb, cucTteMaTmsaumto, HakKonaeHue,
XpaHeHne, yTo4yHeHue (obHOoBEeHWe, U3MeHeHue), Uu3BJevYeHne, MCNosb30BaHue,
nepegayvy (pacnpocTtpaHeHwe, npeaocrtaBneHue, Aoctyn), obesnuumBaHue,
6noknpoBaHue, yaaneHue, YHUUYTOXEHNE NepCoHaNbHbIX AAHHbIX.

2.1.3. TllpepoctaBneHne NepcoHanbHbIX AaHHbIX - AEUCTBUS, HanNpas/ieHHble Ha
pacKpbiTUe rMepCcoHaNnbHbIX JAaHHbIX PaboTHWMKOB onpeaeneHHOMY /uudy  Wan
onpeaesieHHOMY Kpyry nuu,.

2.1.4. PacnpocCTpaHeHue nepcoHanbHbIX AAHHbIX - AEWUCTBUSA, HanpaB/ieHHble Ha
pacKpbITUE NepcoHanbHbIX AaHHbIX PabOTHMKOB HeonpeaeneHHOMY Kpyry Sind,.
2.1.5. Ob6esnnunBaHune nepcoHanbHbIX AAHHbIX - AENCTBUSA, B pe3yabTaTe KOTOpbIX
CTAHOBUTCA HEBO3MOXHbIM 6€e3 WCrosib30BaHUSA AOMOJIHUTENbHON WMHQOPMaLUn
onpenennTb NMPUHAANEXHOCTb NePCOHaNbHbIX AAHHbIX KOHKPETHOMY PaboTHuUKY.
2.1.6. bnokupoBaHue NepcoHasibHbIX [AaHHbIX - BpeMeHHoe npeKpaweHne
06paboTKM nepcoHanbHbIX AaHHbIX (3@ WCKAOYEeHUMEM cnydaeB, ecnn obpaboTka
HeobxoanMa ANnst YTOYHEHUS NepcoHasbHbIX AAHHbIX.

2.1.7. O6wepnoctyrnHble [aHHble - [AaHHble, MOoJlyd4eHHble M3 06weaoCTynHbIX
MCTOYHWUKOB MNEepCOHaNbHbIX JAaHHbIX, Kyaa C MUCbMEHHOro cornacus cybbekTa
nepcoHasnbHbIX AaHHbIX MOryT BK/K4YaTbCsA ero gamumnms, MMg, OT4YeCcTBO, rog u
MeCTo poxaeHusd, aapec, aboHEeHTCKMKM HoMep, CBeAeHus O npodeccum U UHble
nepcoHasibHble faHHble, coobwaemMble CybbekTOM NepCcoHasbHbIX AaHHbIX.

2.1.8. WNHdoOpMaUMOHHaAsaA cucCTeEMA MepcoHanbHbIX AaHHbiX (aanee WCIAOH)
nHpoOpMaLMoHHas cucTtema, npeacrasnstowas cobonm COBOKYMHOCTb MepCOHAaNbHbIX
AAHHbIX, cogepxawmxca B 6ase AaHHbIX, @ Takke MHPOPMAUMOHHbBIX TEXHOSIOMUA U
TEXHUYECKUX  CpeacTs, NO3BONAKOWMX  OCYLLecTBNATb  06paboTky  Takmx
nepcoHasibHbIX AAHHbIX.

2.2. K nepcoHanbHbIM AaHHbIM PaboTHMKa OTHOCKUTCS:

- hamMunmsa, nMs, oT4eCTBO;

-Non, roa, Mecsu, AaTa M MecTo pOoXAeHWUs, a TakKXe WHble AaHHble, coaepXalimecs
B YAOCTOBEPEHUUN NIMYHOCTU PaboTHUKA;

-6buorpaduyeckme gaHHble;

-AaHHblEe O CEMENHOM, CoUManibHOM U UMYLLLECTBEHHOM MOJIOXEHUU;

-CBEeHMNSA 0 COUMaNbHbIX NbroTax;

-AaHHble 06 o6pa3oBaHnM PaboTHMKA, HaNMuMM CcrneunanbHbIX 3HaHWUW WK
NnoArOoTOBKMU;

-AaHHble 0 npodeccmun, cneymanbHOCTU PaboTHUKA;

-AaHHble O NpeablayweM Mecte paboTbl, OMNbITE U 3aHMMAEMON AOJSIKHOCTH;
-XapaKTePUCTUKN N peKoOMeHaaLmnu;

-AaHHble  coAdepxalue  MaTepuanbl N0 MNOBbIWEHUKD  KBanudpukauum un
nepenoaroToBke, atrectaumm PaboTHUKA;

-MHpopMaumsa 0 CNyxXebHbIX paccneaoBaHusax, cyammocten PaboTHuka;

-cBeaeHus o poxoanax PaboTHuka;

-AaHHble MeaAULMHCKOro xapakTtepa, B cnyvasx, npefyCMOTPEHHbIX
3aKOHOAaTENbCTBOM;

-pe3ynbTaTbl MeguMUMHCKMX obcnegoBaHM Ha npeaMeT rOAHOCTU K MCMOJSTHEHUIO
TPYAoBOW DYHKLMK;

-AaHHble O YfleHax ceMbu PaboTHMKA M HaATMYUN UXXAMBEHLEB;
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-AaHHbIE O MecCTe XWTeNbCTBa, MOYTOBbLIN agpec, NUYHbIN TenedoH PaboTHuKa, a
TaKXXe Y/IeHOB ero CeMbu;

-AaHHblE coAepXalunmecs B TpyA0BOM KHUMXKe, nnmyHoM gene, CHWUJIC, cemaetenncTee
O NOCTAHOBKE Ha HaNIOroBbIN y4yeT, B AOKYMEHTaxX BOMHCKOro y4yeTta (NMpu Hanmumun);
-pekBn3nTbl nonmnca AMC (npu Hannyun);

-bnomeTpunyeckmne gaHHole PaboTtHuka, poTtorpacdpum, BUAEO N ayamo 3anucu;

-UHble NepcoHasibHble AaHHble, NpU onpeaeneHun coaepxXaHus KoTopbix ObwecTBo
PYKOBOACTBYETCHA HAcTOAWMM MoNoXeHMEM 1 3aKOHO4ATENbLCTBOM PO,

2.3. [JoKyMeHTbl, cogepykalime nepcoHanbHble AaHHbIE:

- KOMWUN JOKYMEHTOB, YAOCTOBEPSAOLWNX TIMYHOCTb;

- TpyAOBas KHUXKA;

- JOKYMEHTbl BOMHCKOIO y4eTa;

- aHKeTa, aBTobmorpadus, NNYHbIA IMCTOK NO YYeTy KaapoB, KOTOPbIe 3arnosIHAKTCS
PaboTHMKOM Npu npuemMe Ha paboTy;

- NMYHaa Kaptoyka N T-2;

- CBMAETENbCTBO O 3aK/toveHUn bpaka, CBMAETENbCTBO O POXAEHUN AeTEN;

- CNMpaBKa 0 foxoAax C npeablaywero Mecrta paboTsl;

- LOKYMeHTbl 06 o6pa3oBaHuu;

- JOKYMeHTbl 0653aTeNIbHOr0 NEHCUOHHOIO CTPaxoBaHUS;

- TPy40BOW AOroBoOp;

- NOASIMHHUKWN U KOMWUWU MPUKA30B Mo JIMYHOMY COCTaBy;

- Npu Heo6XOAMMOCTU - WHblEe AOKYMEHTbl, COoAepXalliue repcoHasbHble AaHHble
PaboTHMkoB (cBuaeTtenbCTBO O npucBoeHnn WHH; [OKyMeHTbl O COCTOSSHWUMU
300p0OBbS; CrnpaBKa, BblAaHHYK opraHamm MBJ Poccuu, o0 Hanmumm (OTCYTCTBUMW)
cyammoctn mn (unun) dakta YronoBHOro npecnenoBaHmss nmbo o npekpaweHuu
YrONI0BHOIO npecnefoBaHns no peabuiantupyowmm OCHOBAHUAM U T.M.).

- MHpopMaumsa, npepocrasnseMas PaboTHUMKOM B uenax cobnwoaeHus tpeboBaHumn
«Kopgekca nosegeHns OOO «MEFAKOM» ytBepxaeHHoro [lpukasom N° 53 ot
06.04.2015r. (cBegeHUss O TpyaAOBOM AEATENbHOCTUM UYNEHOB CeMbW, 6AU3KUX
pOACTBEHHUKOB);

2.4. CBepeHMa O nepcoHasbHbIX AaHHbIX PaboOTHMKOB OTHOCATCS K 4uciy
KOHpUuaeHUManbHbIX (COCTaBMSAKOWMX OXpaHSeMyk 3akoHOM TanmHy O6buwecTtBa), B
cBa3nm, c 4yem ObuwectBo 0653aHO He packpbiBaTb TpeTbMM JMUaM WU He
pacnpoCTpaHATb NepcoHanbHble AaHHble 6e3 cornacma PaboTHMKa nepcoHasbHbIX
AAHHbIX, €eCnn WHOe He npeanycMoTpeHo enepanbHbIM  3aKOHOM. Pexum
KOH(pUAEHUMANBHOCTN B OTHOLIEHUN NMepCoHanbHbIX JaHHbIX CHUMAETCSH:

- B CNy4ae nx obesnmumBaHms;

- MO UcTeyeHUn 75 net cpoka ux xpaHeHus;

- B APYrnX cny4asix, npenycMoTpeHHbIX peaepanbHbIMU 3aKOHaMM.

3. TMopsaok nosnyyvyeHnsa n o6paboTkm nepcoHasibHbIX AAaHHbIX

3.1. [OoKyMeHTbl, coAepxawme rnepcoHanbHble AaHHble PaboTHWKa, co3patoTcs
NyTEM:

-KONUPOBaHUA OPUTMHAMOB;

-BHeCeHus ceefeHUn B YY4éTHble hopMbl (HA BYMaXKHbIX N 3NEKTPOHHbIX HOCUTENAX);
-NONIly4YEHUS OPUrMHANOB HEOBXOAMMbIX AOKYMEHTOB (TpyAoBasi KHWXKA, JUYHbIN
JINCTOK MO YYETY KaApoB, IMYHbIA NUCTOK, MEAULIMHCKOE 3aK/to4eHMe 1 T.M.).

3.2. [Mony4yeHune nHdbopMaumm 0 nepcoHanbHbIX AaHHbIX PaboTHUKA:
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3.2.1. NcTtoyHUKOM uHbopMauum 060 BCex MepcoHanbHbIX AaHHbIX PaboTHuKka B
60NbLWMHCTBE C/ly4YaeB SIBNSAETCA HenocpeaCTBEHHO PaboTHUK;

3.2.2. ObwenocTtynHble nepcoHanbHble AaHHble PaboTtogaTenb MOXeT MNoay4YnTb U3
MCTOYHUKOB, B KOTOPbIX UX pa3MecTus PaboTHUK.

3.2.3. C nucbMeHHoOro cornacusa PaboTHMKa, BO3MOXHO MOAyYEeHME nepCoHasbHbIX
AaHHbIX PaboTHMKa Yy TpeTben CTOpOoHbl. [lpn 3ToM PaboTHUK AosmkeH ObiTb
yBegoMNeH O Uensax, npegnofsiaraemMbiX WCTOYHMKAX W criocobax nonyyeHus
nepcoHasbHbIX AaHHbIX, @ TakKXe O XapakTepe wuHTepecywwmx PabotogaTtens
NepCcoHanbHbIX AaHHbIX W MOCNeaACTBMAX oOTka3a PaboTHWka paTb NUCbMEHHoEe
cornacume Ha wux nonydvenHme. ®opma paHHoro cornacmsa PaboTHMKA BKKOYEHa B
MpunoxeHne N21 K HacTosdweMy MonoxXeHuto.

3.2.4. VIHpopMaunsa O COCTOSSHUM 340poBbs PaboTHMKA MOXeT 3anpalimBaTbCs
TO/IbKO B OTHOLLUEHUM TEX CBEAEHUIN, KOTOpble HeobxoaMMbl A1 pelleHus Bonpoca o
BO3MOXHOCTU BbINMOSIHEHNSA PabOTHNMKOM TpyAOBOMN (PYHKLUMUMN.

3.3. PaboTHuk 0643aH npenoctaBnaTb PaboTogaTtento AOCTOBEPHbIE CBEAEHUSA O
cebe. PaboTtomatenb npoBepsieT [AOCTOBEPHOCTb CBEAEHWW, CBepsas AaHHble,
npeanocrtaBfneHHble PaboTHUKOM, C nmetrowmnmmncsa y PaboTHmka AOKyMeHTaMuU.

3.4. PabotopmaTtenb, He uMeeT npaBa nony4vate M obpabaTbiBaTb MepCoHasibHblEe
AaHHble PaboTHMKa O ero noJIMTUYECKUX, PEeNUIMO3HbIX U UHbIX yb6eXxaeHuax u
YaCTHOW XWU3HU. B cnyyasax, HenocpeACTBEHHO CBSA3aHHbIX C BOMNPOCaMU TPyAOBbIX
OTHOLWIEHUN, B COOTBETCTBUN CO CcTaTbeN 24 KOHCTUTYyuUn n TpyaoBbiM KoaekcoMm PO
paboTonaTtenb BnpaBe nosiydaTtb W obpabaTtbiBaTb AaHHblE O YaCTHOWM >XU3HWU
PaboTHMKa TONIbKO C ero NMCbMEHHOro cornacus.

3.5. Pabotogatenr He mMeeT npaBa nonydatb M obpabaTbiBaTb NepCOHasbHbIE
AaHHble PaboTHMKa O ero u4neHcrBe B 06WECTBEHHbIX OObEAMHEHUAX WK ero
NPpoMdCO3HON AeATeNbHOCTW, 3a WCK/IYEeHUMEM C/lyvyaeB, npenycMOTPEHHbIX
denepanbHbIM 3aKOHOM.

3.6. PabotopmaTtenb, Bnpase obpabaTbiBaTb NepcoHasbHble AaHHble PaboTHMKa
apnaowmecs obwenoctynHoiMu, 6e3 ero cornacus.

3.7. TllepcoHanbHble pfaHHble PaboOTHWMKOB MOryT ObITb MOJy4YeHbl, MNPOXOAUTb
AanbHenwyt o06paboTky M nepefnaBaTbCd Ha XpaHeHWe, KakKk Ha 6yMaXHbIX
HOCUTEeNAX, TakK U B 2N1IEKTPOHHOM BUAE B COOTBETCTBMM C M. 3 CT. 3 3akoHa N° 152-
®3.

3.8. [oKyMeHTbl, copep)kawme rnepcoHanbHble AaHHble PaboTHukos ObliecTsa,
MoryT obpabaTbiBaTbCs U XPAHUTLCS B:

- oTAene Kagpos;

- byxrantepuum;

- nogpasaeneHusax byxrantepun mn ynpasseHus nepcoHana obbeguHEHHOro LeHTpa
obcnyxmnesaHus;

- dunmanax ObuwecTBa B MecTe opopMneHuns Tpyaoyctpomcrea PaboTHuka.

3.9. [Ang 3awuTbl NEepCOHanbHbIX [AAHHbIX B  31E€KTPOHHOW ¢dopMe B
MHPOPMaAUMOHHBIX  cucTemMax ObuwectBa @GYHKUMM  yripaBreHUs  AOCTYMNOM,
perncrpaumm wn ydeta, obecneyeHus UENOCTHOCTU, aHanAM3a 3aWMLEHHOCTH,
obecneyeHns 6e30MacHOro MeXCeTeBOro B3aMMOZenucTBMa U obHapyXeHus
BTOP>XEHUN peanmn3ylTcs B COOTBETCTBUM C TpeboBaHMAMKU 3aKOHoaaTenbCcTea PO.
3.10. PaboTHMK nMeeT npaBo Ha nosyyeHme nHdopmMmaunm, Kacarwouwencs obpaboTkm
€ro nepcoHasnbHbIX AaHHbIX, @ TakKXe Ha NosyyeHne Konuim AOKYMEHTOB, CBA3aHHbIX
Cc paboTon M UX KONUN, B COOTBETCTBUMK CO CT. 62 TK PO.

3.11. PaboTtHmk ObuwectBa, wWMewWMN A[OCTYN K NEepCoOHaNbHbIM  AAHHbIM
PaboTHMKOB B CBA3M C UCNOJSIHEHNEM TPYAOBbIX 06A93aHHOCTEN:
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-obecrneymBaeT XpaHeHue WHdoOpMauMKN, coAepXKalle nepcoHasibHble [AaHHble
PaboTHMKa, UCKNOYatoWwee A0CTYN K HUM TPETbUX NnL;

-B CBOE OTCYTCTBME Ha paboyeM MecTe He OCTaBnsieT AOKYMEHTOB, COAEpIKalinX
NnepcoHanbHble AaHHble PabOTHUKOB;

-Npyn yxo4e B OTMNYCK WKW HaxoAsiCb B CNy»e6HOW KOMaHAMPOBKE/Noe3ake M UHbIX
cnyyasix ASIMTENbHOrO OTCYTCTBMSI Ha cBoeM pabouyeM MecTe, o6si3aH nepeaaTb
[IOKYMEHTbl U WHblE HOCUTENU, coaepiKallMe nepcoHasbHble AaHHble PaboTHMKOB
NUUy, Ha KOTOpOe MnpuKasoM UM pacnopsikeHnem ObuiectBa 6yAeT BO3/I0XEHO
WCMONTHEHME ero TPpYAOBbiIX 06s3aHHOCTEeN. B cnydae, ecnn Takoe /vUO He
Ha3HAYeHO, TO AOKYMEHTbl U MHble HOCUTENN, COAEpPXKALLNE MepCOHasibHble AaHHbIE
PaboTHMKOB NMepenarTcs ApYyroMy paboTHWUKY, MMELWEMY AOCTYN K MepcoHasbHbIM
laHHbIM PaboTHMKOB MO YKa3aHWUIO PYKOBOAUTENS CTPYKTYPHOro noapasaeneHus.
-npu yBosibHEHUM M3 ObliecTBa 06s3aH nepeaatb AOKYMEHTbl U WUHblE HOCUTENW,
coAepallume nepcoHanbHble aaHHble PaboTHMKOB, ApyroMy paboTHUKY, UMerweMy
AOCTYN K MepcoHasibHbIM AaHHbIM PaboOTHWMKOB MO YyKasaHW0 pPyKOBOAUTENS
CTPYKTYPHOro noapasaeneHus.

4. O6ecneyeHue KOHPMAEHUMNANIBHOCTU NEPCOHAJNIbHbIX
AaHHbIX PaboTHMKOB

4.1. BHyTpeHHun poctyn (moctyn BHYTpu ObwectBa) K nepCcoHanbHbIM AAaHHbLIM
PaboTtHuMka npepoctaBneH PaboTHukam ObuwectBa, KOTOPbIM 3TU  AaHHbIE
Heo6xoaAnMbl ANt UCMOSIHEHUSA CBOMX AO/MKHOCTHbLIX 0693aHHOCTEN.

4.2. Y PaboTHukoB ObuiecTBa HaxoAATCA TONbKO JIMYHbIE Aena W OOKYMEHTbI,
coZepXkalme nepcoHanbHble AaHHble, HeobXxoanMble ANns TeKkywen paboThbl.

4.3. MoNHbIN AOCTYN K NepcoHanbHbIM AaHHbIM PaboTHMKa NMeELOT:

- reHepasnbHbI AUPEKTOop;

- rNaBHbIN ByxranTtep;

-paboTHMKM oTAena Kaapos, B 06513aHHOCTM KOTOPbIX BXOAUT paboTa C nepcoHanomMm;
- 3aMecTuTenb rnaBHoro 6yxrantepa, (Beaywume) MeHemxepbl M b6yxrantepbl Mo
pacyeTy 3/nnaTtbl, Ha4YaNbHUK OTAeNa y4YeTa pacyeToB;

- cneunanucTtel nNo 6e3onacHoCTU;

- crneunanuncTbl No JOKYMeHToobopoTy dumnmanos;

- AO/MHKHOCTHOE NMUO, OCylecTBAastolee pyKoBOACTBO (pyKOBOAUTENUN PErnoHOB Mo
NIOFNCTUKE U CKNaay WM MeHeaXepbl MO nornctuke) dpunumanamm Ob6wectBa K
nepcoHasibHbIM AaHHbIX PabOTHMKOB Takux Gpuananos;

4.4, BHYTPEHHUN OrpaHUYEeHHbIN [OCTYyN K MepcoHasibHbIM AaHHbIM PaboTHuKa
nMerT cnegyrowme paboTHMKM B CBA3M C BbIMNOJIHEHWEM MMU CBOUX TPYAOBbIX
obsi3aHHOCTEN:

- paboTHUKM byxrantepmm B CBS3M C BbINOJIHEHMEM UMM CBOUX TPYAOBbIX
oba3aHHoOCTEN;

- CNeunanmncTbl No AOKYMeHTO060poTy B CBA3U C BbINOJAHEHUEM UMUK CBOUX TPYAOBbIX
ob6s3aHHOCTEN;

- pyKkoBoagmMTenun noAapasgesieHnn B OTHOLEHUN NepCcoOHanbHbIX AaHHbIX paboOTHUKOB,
YNCNALLUMXCS B COOTBETCTBYHOLWMX nogpa3aeneHumnsax.

4.5. PaboTHuku ObuwectBa, uUMewwWMe [AOCTYN K MNepCoHasibHbIM  AaHHbIM
PaboTHMKOB, MMEIOT NMpaBo NOAy4YaTb TOJbLKO Te NepcoHalbHble AaHHble PaboTHMKa,
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KoTopble HeobxoauMbl MM AN BbINOMHEHUSI KOHKPETHbIX (YHKUUNA (BHYTPEHHUN
orpaHuyeHHbIn goctyn K MA4).

4.6. B uensx BbIMNO/IHEHUS MOPYYEHHOro 3a4aHUSa AOCTYN K rMepCoHasbHbIM AAaHHbIM
PaboTHMKa moxeT 6bITb NpeaocTaBfieH MHOMY paboTHUKY, AO/KHOCTb KOTOPOro He
BK/IIOYEHA B NepeyeHb AO0/HKHOCTEN paboTHUKOB, MMEKWMX AOCTYMN K NepCoHaibHbIM
AAaHHbIM PaboOTHMKOB Ha OCHOBaHMM NpPeaoCTaB/IeHHOr0 MUCbMEHHOrO corsacus
PabotHMka Ha 06paboTKky ero nepcoHanbHbIX AaHHbIX W COrNMacoBaHHOIO
pacrnopsanTenbHOro AOKYMEHTa:

- reHepasibHOro ANpPeKTopa;

- pyKOBOAUTENA AMBU3NOHA yNpasB/ieHUsa NOrMCTUKU U cknaga dpunmana

4.7. YNONMHOMOYEHHblE NMUA WMMET NpaBO MONy4dYaTb TOJNIbKO Te MepCcoHasibHble
AaHHble PaboTHMKa, KoTopble HeobXoAMMbl MM AN BbIMNOJHEHUS KOHKPETHbIX
dYHKUMA B COOTBETCTBMU C AO/HKHOCTHOM UHCTpyKUMen. Bce ocTtanbHbie PaboTHUKM
MMeIT NpaBO Ha MNoJslyyeHue MoSIHOM MHpOpPMaUMM TONIbKO O CBOMX MepCOHasIbHbIX
AaHHbIX 1 nx obpaboTke.

4.8. CoTpyAHWKW oOTAena KaapoB BnpaBe nepenaBaTb MepCcoHalbHble AaHHble
PaboTHMKa B CTpPYyKTypHble noapasgeneHunst B cnydae HeobxoaMMOCTU MCNOSIHEHUS
UMW TpyZOBbIX 0683aHHOCTEM MO 3arnpocy UX HenocpenCTBEHHOrO0 pyKoOBOAMUTESNS.
Mpn nepepaye nepcoHanbHbIX AaHHbIX PaboTHuka, paboTHMKM oTaena Kagpos
npeaynpexaarT nuu, Noaydyarwmx 4aHHY MHGOopMauMio, 0 TOM, YTO 3TU AaHHbIE
MOryT ObITb MCNONb30BaHbl NNWb B UENsaxX, AN KOTOPbIX OHW COOb6LEHbl, U
NCTPebyloT OT 3TUX UL MUCbMEHHOE CorjlalleHne O HepasrnalweHUn nepcoHasbHbIX
AaHHbIX (MpunoxeHne N22 Kk HacTosLweMy [10N0XEHUID).

4.9. BHewHnn aoctyn (apyrue opraHmsauum u rpaxgaHe).

CoobLieHne cBegeHnit 0 nepcoHanbHbIX AaHHbIX PabOTHMKOB ApYyrMM OopraHusaumsam
W rpaxgaHaMm paspellaeTcsd npu HaamyumMu MNUCbMEHHOro cornacms PaboTHuka u
3aaBNeHuns noanNuCcaHHoOro reHepasbHbIM ANPEKTOpPOM ObuwecTBa nnéo
rpa)kgaHMHOM, 3arnpoCMBLUNM Takue CBeAEeHMUS.

lMpenoctaBneHne CBeAEeHUM O  MNEepCOoHanbHbIX  AaHHbIX  PaboTHukoB  6e3
COOTBETCTBYIOLLEr0 MX COrnacms BO3MOXHO B Cneayowmx cny4dasx:

-B Uenax npeaynpexaeHus yrpo3bl XX1U3HU 1 340poBblo PaboTHMKa;

-NpyU  NOCTYNAeHUN oOduUManbHbIX 3anNpoCoB B COOTBETCTBUM C MNOJIOXKEHUAMU
®epepanbHoOro 3akoHa «06 onepaTUBHO-PO3bICKHbIX MEPOMNPUATUAX>;

-Npyu MOCTYNJIeHnn oduUManbHbIX 3anpoCcOB W3 HANOroBblX OpraHoB, OpPraHoOB
NMeHcnoHHoro ®oHaa Poccumn, opraHoB denepanbHOr0 COUMANbHOrO CTpaxoBaHUA,
cynebHbIXx opraHoB, BOeHKOMaTaA.

4.10. PaboTHMK, O KOTOPOM 3anpalunBalOTCa CBeAeHUs, A0/KeH bbiTb YBeAOMSIEH O
nepefavye ero nepcoHasbHbIX AAHHbIX TPETbUM MUaM, 3@ MUCKOUYEHUEM Crly4yaes,
Korga Takoe yBeAoMJIeHMe HEBO3MOXHO B Cuy (OpC-Ma)KOpHbIX 06CTOATENbCTB, a
MMEHHO: CTUXUNHbIX 6eACTBUIN, aBapuin, KaTacTpod.

4.11. 3anpelwaeTca nepegayvya NepcoHasnbHbIX AaHHbIX PaboTHWMKa B KOMMepuyecKux
uensx 6es ero cornacwus.

4.12. He TpebyeTcs cornacue PaboTHMKa Ha nepegady ero nepcoHanbHbIX AaHHbIX B
paMKax UcnosiHeHusa TpebosaHun deaepanbHOro 3aKoHoAaTeNbCTBA, B YAaCTHOCTU:

- B HAJIOFOBYH MHCNEKUMUIO;

- B [1EHCUOHHBbIN doHA Poccuu;

- B ®oHA coumManbHOro ctpaxoBaHus Poccuu;

- B BOEHKOMaT
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- B MHble OpraHbl rocyfapCcTBeHHOM BNacTu, MMelWwme MOSHOMOYMS 3anpawmsBaTbh
nepcoHasibHble [aHHble B rpegenax rMNoJIHOMOYMK, MpenoCTaB/ieHHbIX UM
3aKOHO4aTe/IbCTBOM.

4.13. Cornacne PaboTHMKa Ha NoslydyeHWe nepCoHaNbHbIX AAHHbIX OT TPETbUX NuL
WAN Ha nepefady ux TpeTbUM nuuaM opopMaseTcs B COOTBETCTBUM C TpeboBaHMAMMU
n. 4 ct. 9 3akoHa N2 152-03.

4.14. NMucbMmeHHoe cornacme PaboTtHuka O6buwectBa Ha nepepady nepcoHanbHbIX
AAHHbIX TPEeTbMM uuaM SBNSETCA HEeOTbeM/SIEeMOM 4YacTblo TPYAOBOro AOorosopa.
Cornacme PaboTHuka ObwecTtBa Ha 06paboTKy NepcoHanbHbIX AaHHbIX odopmaseTcs
no ¢opme, npusegeHHon B MpunoxeHun N2 1 K HacTosaweMy MonoxeHuto.

4.15. NMucbMeHHoOe cornacme PaboTHMKa Ha nepepady O6LWECTBOM nepcoHanbHbIX
AAHHbIX TPETbUM NIMLAM AO/KHO BKAOYaTb B cebs:

- dbammnuio, nMs, oT4ecTtso PaboTHUKA;

- HanMeHoBaHune ObuiecTBa;

- uenb 06paboTkM NepcoHasbHbIX AaHHbIX;

- repeyeHb MepcoHaNnbHbIX AaHHbIX, Ha 06paboTKy KOTOpbIX AaeTcs cornacue
PaboTHMKa nepcoHanbHbIX AAHHbIX;

- NepeyeHb AENCTBUIN C NepCOHasIbHbIMU AaHHbLIMW, HA COBEPLUEHNE KOTOPbIX AAEeTCs
cornacue;

- obwee onucaHme ncnonblyembix ObwectsoMm cnocoboB 06paboTkM NepcoHasnbHbIX
AAHHbIX;

- CPOK, B TeyeHme KOTOporo JeuctByeTr cornacnme PaboTHMKA nepCcoHasbHbIX
AAHHbIX;

- TaKXe crnocob oT3biBa cornacus;

- INYHYI0 noanucb PaboTHMKa nepcoHanbHbIX AAHHbIX.

4.16. B cnyyae, ecnu paboTtopatento OKasblBalOT YCAYrn Opuanvyeckue W
dusmyeckne numua, Ha OCHOBaHMM 3aK/OYEHHbIX A0roBopoB (/IM60  UHbIX
OCHOBaHWM) U B CUNY J[AaHHbIX JAOroBOPOB OHW  AO/MKHbI WMMeTb [A0CTyn K
nepcoHasnbHbIM AaHHbIM PaboTHukoB ObuiectBa, TO COOTBETCTBYKLUME [AaHHbIE
npeanocrtaBnaTca pabotogateneM TosbKO NOCie NOANMUCAHUSA C HUMWU COrMalleHns o
Hepas3rnaweHun KoHpuaeHunanbHoOM MHOpMaUMN N MOSTyYeHnsa cornacug cybbvekra
nepcoHasbHbIX AaHHbIX. B WCKAOUUTENBbHBIX Cy4yasax, WUCXoAs U3 AOrOBOPHbIX
OTHOWEHUN C KOHTpareHTOM, AO0MNyCKaeTCa Hanmuyme B [0roBopax TMyHKTOB O
HepasrnaweHunmn KOHUAeHUMaNbHON nHdopmMaumm, B TOM uncne
npeaycMaTpuBaloWmMX 3alnTy MepCcoHanbHbIX AaHHbIX PaboTHWKa, npuv Haanuum
COOTBETCTBYIOLMX MYHKTOB U MPU3HAHUU Clly4Yasd UCKAKYUTENbHbIM, MepCcoHasbHble
AaHHble MOryT 6bITb NpeaoCTaB/ieHbl CTOPOHE MO TaKOMy AOroBOpY.

4.17. OTBETCTBEHHOCTb 3a COb6nt0AEeHNE BbllleyKa3aHHOro nopsiaka npeacraBieHus
nepcoHanbHblX AaHHbIX PaboTHmka O6bwectBa HeceT paboTHUK, a Takxe
pyKoOBOAUTENb  CTPYKTYPHOro nojpasfesieHus, OCYLLeCcTBAdlwWero nepegady
nepcoHasnbHbIX AaHHbIX PaboTHUKA TpeTbUM NuuaM.

5.XpaHeHue nepcoHaNbHbIX AaHHbIX PaboTHMKOB

5.1. XpaHeHune nepcoHasibHbiX AaHHbIX PabOTHWMKOB OCYyLLEeCTBASETCA Ccneaylowmnm
obpa3oM:

5.1.1. MNepcoHanbHble AaHHble, coaepXawmecss Ha ByMaXKHbIX HOCUTENAX, XpaHATCS
B 3anupaeMoMm wkady, ycCTaHOBNEeHHOM Ha pabouyeM MecTe cneumanucra no
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KaApOBOMY [eNOonpou3BOACTBY, MeHeaXepa Mo repcoHasny, HayanbHUKa oTaena
KaZpoB.

5.1.2. TllepcoHanbHble [aHHble, CcoAepXallMecs Ha 3/IEKTPOHHbIX HOCUTENAX
nHpopmaummn, xpaHatca B UCIMAH (B cooTBeTCTBUM C onpeneneHHbiM B Obuectse
MepeyHem WCIMAOH) paboTHMKOB, nepeuyncneHHolx B N.4.1., 4.3. HacrToswero
MonoxeHnsa c obecneyeHnem 3awmTbl OT HECAHKUMOHMPOBAHHOIO A40CTyna.

5.1.3. TlepcoHanbHble AaHHble, BKIOYEHHbIE B COCTaB JIMYHbLIX €SI, XPAHATCA B
3anupaemMoM WwkKady, YCTaHOB/IEHHOM Ha paboyeM MecTe cneumanucrta no
KaApOBOMY [eNOonNpouM3BOACTBY, MeHeakepa Mo repcoHasny, HayanbHUKa oTaena
KaZpoB.

5.2. TpyaoBble KHUXKW, AOKYMEHTbl BOWMHCKOro Yy4déTta, KapToukum dopMbl T-2
XPaHATCS B 3arnepToM MeTasInyeckom cende.

5.3. [loCTyn K 3N1EeKTPOHHbIM N ByMaXKHbIM HOCUTENSM, COAEPXALUMM NepcoHasibHble
AaHHble, CTPOro OrpaHuWyeH Kpyrom Juu, onpeaenéHHblX B nyHKTe 4.1, 4.3.
HacToswero MonoxeHus.

5.4. lNoapa3aeneHuns, xpaHsawme nepcoHanbHble AaHHble Ha ByMaXHbIX HOCUTENSX,
obecneumBaloT MX 3alKUTYy OT HECAHKUMOHMPOBAHHOIO AOCTyNMa M KOMMPOBaHMUS
cornacHo «[llonoxeHnto 06 o0cobeHHOCTAX 06paboTkM nepcoHasnbHbIX AaHHbIX,
ocyuwectengeMon 6e3 ncnosb3oBaHMSA CpeacTB aBToMaTuUsaumn>»,

yTBepXxaeHHoMy lMocTtaHoBneHneM lNpasutenoctea PO ot 15.09.2008 N? 687.

5.5. Tlpun paboTte C A[OOKyMeHTaMu, COAEPXALUMMM MepcoHaNbHble AaHHbIE,
3anpeLlaeTcs:

- XpaHUTb AOKYMEHTbI Ha OTKPbITbIX CTeNna)Xax, octaBnaTb 6e3 npncmoTpa;

- 6paTb AOKYMeHTbI AN paboTbl U HA XpaHeHUe A4OMOM;

- BbIHOCUTb [JOKYMEHTbl M3 nogpasneneHms 6e3 paspelweHuss pyKoBoaUTENS
COOTBETCTBYIOLLEro noapasaeneHuns;

- nepefaBaTb AOKYMEHTbl Ha XpaHeHWe nunuaM, He MMelwWwMM npasa AOoCTyna K
AAHHbIM JIOKYMEHTaM.

5.6. lNpn o6paboTke nepcoHanbHbIX AaHHbIX A0/MKHO 6bITb 06ecneyeHo:

- nposeaeHmne MeponpuaTumn, HanpaBAeHHbIX Ha npeaoTBpalleHue
HEeCaHKLUMOHMPOBAHHOIO AO0CTyna K MepcCoHasbHbIM AaHHbIM U (MNK) nepejadn ux
vuaM, He MMeLWKUM npasa AoCTyna K Takon nHdopmaumm;

- cBoeBpeMeHHoe obHapyXxeHne ¢aKToB HECaHKUMOHMPOBAHHOINO AO0CTyna K
nepCcoHasnbHbIM AAHHbIM;

- HeponyweHne BO3AENCTBUA Ha TexXHW4Yeckue cpencrtsa aBTOMATU3UMPOBAHHOW
06paboTkM NepcoHasibHbIX AaHHbIX, B pe3ysibTaTe KOTOPOro MoOXeT OblTb HapyLeHo
nx GyHKUMOHUPOBAHUE;

- BO3MOXHOCTb He3aMea/IMTENbHOr0 BOCCTAHOBMAEHUSA MepCOHaNbHbIX AAHHbIX,
MOAUMPUUMPOBAHHbBIX WIN  YHUUYTOXEHHbIX BCNeACTBME HeCaHKUMOHWUPOBAHHOIO
AOCTyna K HUM;

- KOHTPOJb 3a obecnevyeHneM ypoBHS 3alUMLLEHHOCTM NEPCOHAbHbIX AAHHbIX.

5.7. PaboTa Cc nepcoHanbHbIMU AAHHbIMWU PabOTHUKOB AO/MKHOCTHbIMU NNULAMU, HE
BK/IIOYEHHbIMU B pa3pelunTesibHble 4OKYMEHTbI, He AoNnyCKaeTcs.

5.8. Tllpn o06paboTke nepcoHanbHbIX AaHHbIX 3awmta obecneumBaeTcs
pasrpaHmyeHMeM npas pgocrtyna K SAP un cuctemon naponen. Kaxagomy
nonb3oBaTenio BblAAETCA oAHA Y4YETHasa 3anMcb Ha Bce cucteMbl SAP, HO Habop
NOSIHOMOYUIN B KaXXA0WN CUCTEME MOXET 6bITb pa3HbIN.

BnagenbuaM y4éTHbIX 3anmcen 3anpellaeTca nepefasaTb napaMeTpbl aBTopu3aunm
(naponb K CBOEMY JIOrMHY) KOMY-1u1b60.
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Y4yéTHas 3anumcb YBOMIEHHOro uNM yweawero B AekpeT PaboTHuka, noanexur
610KNpoBKe.

HeakTuBHbIe B TeueHne TpEX MecsueB YY4E€THble 3anmcu noanexaTt 6710KMpoBKe.
PernaMeHT npefocTtaBieHUa MOSIHOMOYMM MOSIb30BATENAM OMUCaAH B AOKYMeEHTe
PernameHT npepocrasfieHns A0CTyNna U Ha3HaYeHUs NOJIHOMOYMKW B cucTeMbl SAP.
5.9. O6bMeH nepcoHanbHbIMM AaHHbIMM Npu KUX 06paboTke ocyllecTBAsAeTCsa Mo
KaHasaM KOMMYHMKaLMKM, 3aliuTa KOTOopbiXx obecrneuymBaeTcsa nyTeMm peanusaumm
COOTBETCTBYHOLMX OPraHMU3auMOHHbIX Mep WU NyTeM MpPUMEHEHUsT NMPOrpaMMHbIX W
TEXHUYECKNX CPeacTB.

5.10. 3anpewaeTcss XpaHUTb MNepcoHasibHble AaHHble B 3NeKTPOHHOM Buae Ha [1K
OblecTBa.

5.11. PasmMeweHue oTAENOB KaapoB U noapasgeneHunin, paboTawowmx C
nepcoHasnbHbIMM AaHHbIMK, TTK M OxXpaHa NOMeLleHWN, B KOTOPbIX OCYLLeCTBASeTCS
obpaboTka nepcoHanbHbIX  AaHHbIX, OpraHm3auua pexumma  obecneyeHus
6e30nacHOCTM B 3TUX MNOMELLEHUAX A0/MKHbI obecneymBaTb COXPAaHHOCTb HOCUTENEN
nepcoHasnbHbIX AAHHbIX W CPeAcTB 3aluTbl MHPOpMauMKM, a TakKXe WCKIK4YaTb
BO3MOXHOCTb HEKOHTPOJSIMPYEMOIr0 NMPOHUKHOBEHMS B 3TU NMOMELLEHUS MOCTOPOHHUX
nmu.

6. 3awmTta nepcoHasibHbiX AaHHbIX PaboTHuKa

6.1. MNpn nepenaye nepcoHanbHbIX AaHHbIX PaboTHMKOB C cobnogeHnem ycnosun,
NpeaycMOTpPeHHbIX pa3sgesnioM 4 Hactosawero [lonoxeHud, YnoJIHOMOYEHHbIe
AO/MKHOCTHbIE Nunua o06a3aHbl NpeaynpeanTb SN, KOTOPbIM MepenarTcs CBeAeHUS,
06 OTBETCTBEHHOCTM B COOTBETCTBUMN C 3aKOHOAATENLCTBOM Poccminckon denepaunn.
6.2. B uensax obecrneyeHuns 3alUnTbl NEPCOHANbHbIX AAHHbIX, XPAHALWMNXCSA B JINYHbIX
nenax, PaboTHMKM nMeloT npaso:

-noay4yaTb NOJIHYK MHMOPMaUMIO O CBOUX NepCoHanbHbIX AAaHHbIX 1 06paboTke 3Tnx
AaHHbIX (B TOM 4YMC/ie aBTOMaTU3MPOBAHHON);

-OCyLWeCcTBNATb CBOH6OAHLIN 6ecnnaTHbIN AOCTYN K CBOWM MepCOHanbHbIM AAHHbIM,
BK/IlOYAs NpaBO nofay4yaTb Konum obon 3anmcu, coaepxallen nepcoHasibHble
AaHHble PaboTHMKa, 3a UCK/IOYEHMEM ciyyaeB, MpeayCMOTPeHHbIX denepasibHbIM
3aKOHOM;

-TpeboBaTb  UCKKOYEHUS  WIN  UCMPABAEHUS  HEBEPHbIX  WAM  HEenosHbIX
nepcoHasnbHbIX AaHHbLIX, @ TakKXe [AdaHHblX, 06paboTaHHbLIX C HapyLeHnem
denepanbHOro 3akoHa. PaboTHMK npu OTKase YMNOJIHOMOYEHHOro AO/HKHOCTHOIMo
mua UCKIKYUTD UKW UCNPaBUTb yKa3aHHble MepcoHasibHble AaHHble MMeeT npaBo
3a8BMATb B MUCbMEHHOM ¢opMe [eHepanbHOMY AMPEKTOPY O CBOEM Hecorsacuuy,
o6oCcHOBaB COOTBETCTBYHLWMM 06pa3oM Takoe Hecornacue. lepcoHasnbHble AaHHblE
OUeHO4YHOro xapaktepa PaboTHMK uvMeeT nNpaBO [AOMNOJHUTL  3asiB/IEHMEM,
BblpaXkaloLMM ero CO6CTBEHHYIO TOUKY 3pEeHuns;

-TpeboBaTb OT AO/IKHOCTHbIX ML, WMMeKLWMX AO0CTYN K MNepcoHanbHbIM AaHHbIM,
yBeLOMIeHUS BCEX NNL, KOTOPbIM paHee 6binn coobuweHbl HeEBEPHbIE UM HEMOJHbIE
nepcoHasnbHble faHHble PaboTHuka, 060 Bcex Mpou3BeAEHHbIX B HUX MU3MEeHeHUsX
WU NCKNOYEHUSX U3 HUX,

-o6)xanoBaTb B Cy4 HemnpaBoOMepHble AeNCTBMA unu besgencremsa PaboTtogaTtens npu
06paboTke 1 3awuTe ero NepcoHanbHbIX AAHHbIX.

6.3. 3anpewaeTtcs nepegasaTtb MHAOPMALMIO O COCTOSSHUKM 340poBbsS PaboTHUKaA, 3a
UCK/TIOYEHMEM CBeAEHMUM, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTHU
BbINO/IHEHNS PabOTHMKOM TpyaoBON DYHKLUUN.
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6.4. He ponyckaeTtcs oTBe4daTb No TenedoHy mnm dakcy Ha BOMPOCHI, CBSA3AHHbIE C
nepegayen KoHpunageHUManbHON MHMOPMaLMN.

6.5. OTBEeTbl Ha MUCbMEHHbIe 3anpoCbl OpraHM3auun U ydypexaeHun, aaBOKATOB B
npegenax WX KOMMETEHUMM W MpefocCTaBNEeHHbIX MoAHOMouYMKM (B ciydasx,
npeaycMOTPEeHHbIX AeUCTBYHLWMM 3aKoHogaTenbCTBOM Poccuinckon depepauymn)
AATCA B NUCbMEHHOM ¢opMe Ha UpMeHHOM 6naHke n B TOM ob6beMe, KOTOPbIW
NO3BONISIET He pa3riawaTb U3NNWHUA 06beM NepCoHanbHbIX AaHHbIX.

6.6. PaboTHMKaM, nMeLWKMM 4OCTYN K NepCcoOHaNbHbIM AaHHbIM, 3anpeLlleH UX BbIHOC
3a npegenbl ObwecTBa Ha 3NEKTPOHHbLIX HOCUTENsax MHGOpMauuum, nepegada no
BHEWHNM agpecaM 3NeKTPOHHOW MoYTbl UM pa3MelleHne B ceTn WMHTepHeT, 3a
UCKIOYEHMEM  CrlyyaeB, MNpeayCMOTPEHHbIX 3akoHoAaTeNbCTBOM  Poccmimckomn
denepauymmn.

6.7. lNpn nepepaye nepcoHanbHbIX AaHHbIX PaboTHWMKOB TpeTbMM nmuaMm, B TOM
yncne npeacrasutenam PaboTHWMKOB, B nNopsake, YCTaHOB/IEHHOM [AeWCTBYHOLWMM
3aKoHopaTenbCcTBOM  Poccunckon  degepauumnm M HactosawuMM  [MosoxeHueM,
orpaHuymBaTb 3Ty WHOpMaAUUD TOMbKO TEMM MNEPCOHaNbHbIMU  AAHHbLIMU
PaboTHMKOB, KOTOpble HeobxoAuMMbl A7 BbINOJIHEHMS TPETbMMW AULAMU  UX
dyHKLNN.

6.8. 3awuTa nepcoHanbHbIX AaHHbIX PaboTHMKA OT HenpaBOMEPHOro UX
NCMoNb30BaHUSA WM  yTpaTbl obecneymBaeTcsa nuMUaMMn, WUMeELWMMM A0CTyn K
nepcoHasibHbIM AAHHbIM.

6.9. 06wyt opraHmMsauuio 3aluTbl NEepCcoHasibHbIX  AaHHbIX  PaboTHMKOB
OCYyLLeCTBMSET COTPYAHUK OTAeNa Kaapos.

6.10. OpraHmsaumio U KOHTPOJIb Mep Mo 3awmTe rnepcoHanbHbIX AaHHbIX PaboTHMKOB
B CTPYKTYPHbIX noapasaeneHmnsax ObuwectBa, paboTHMKM KOTOPbIX MMEKT AOCTYyn K
nepcoHasibHbIM AaHHbIM, OCYLLECTBAAT UX HENOCPEeACTBEHHbIE PYKOBOAUTENMN.

6.11. 3awmTe noanexar:

-MHpOopMaLmsa 0 NnepcoHanbHbIX AaHHbIX PaboTHuKa;

-AOKYMEHTbI, coaepxalline nepcoHasbHble AaHHble PaboTHUKA;

-NnepcoHasibHble AaHHble, coaepXallmecs Ha 3/IEKTPOHHbIX HOCUTENAX.

6.12.3awmnTa ceegeHnin, xpanawmxcsa 8 NCIMNAH oT HeCaHKUMOHMPOBAHHOIo AOCTyNa,
NCKaXEHUA U YHUYTOXEHUS WHdopMaumu, a TakXKe OT WHbIX HenpaBOMEpPHbIX
nencrteumn, obecneumBaeTcs pas3rpaHUYEeHMEM nMpaB AOCTyna C WCNOJ1b30BaHMEM
YYETHOM 3anncu n CUCTEMOK Naposen.

6.13. 3awmTa nepcoHanbHbiX JAaHHbIX PaboTHWMKa OT HernpaBOMEpPHOro ux
NCMosb30BaHUA WU yTpaTbl obecrieymBaeTcsa 3a CYET cpeactB PaboTtopatensa B
nopsiike, yCTaHOBMIeHHOM deaepasibHbIM 3aKOHOM.

7. OTBEeTCTBEHHOCTb 3a pa3rjialieHme KoHpngeHymanbHOM
nHcpopMmaunmn, CBA3aHHOM C NepCoOHa/ibHbIMU AAHHbIMU
Pa6boTHuka.

7.1. [JOMKHOCTHble fMua, BUHOBHble B HapyLeHMUM nopsaka, peryavpytouwero
nony4dyeHue, o06paboTky M  3aWMTy NepCoHanbHbIX  AaHHbIX PaboTHuKa,
NPUBNEKATCA K AUCUNMIIMHAPHOM OTBETCTBEHHOCTU. K AaHHbIM nMuaM MOryT 6biTb
NPUMEHEHbI crieayowme AUMCUNNIMHAPHbIE B3bICKAHUSA:

-3aMeyaHue;

-BbIFOBOP;

-yBOJIbHEHME.
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B cooTBeTCcTBMM C [AEUCTBYIOLWMM 3aKoHOAATENbCTBOM PO  BbllweyKa3aHHbIe
AO/MKHOCTHbIE NMua MOryT 6biTb NpMBAEYEHbl K aAMUHUCTPATUBHOMN MW YFONOBHOM
OTBETCTBEHHOCTMU.

7.2. 3a Kaxabln ANCUUNANHAPHBIA NPOCTYNOK MOXET ObiTb MPMMEHEHO TONIbKO OAHO
ANCUMNTIMHAPHOE B3bICKaHMe.

7.3. Konua npukasa O MNPUMEHEHUM K AO/HKHOCTHOMY nuuy AWUCUMMIIMHAPHOIO
B3bICKaHUS C yKa3aHuMeM OCHOBaHWK ero NpuMeHeHWs Bpy4yaeTcs nocnegHemy noa
pacrnucky B TeYeHMe NaThn AHEen Co AHS U3gaHus npukasa.

7.4. Ecnn B TeyeHume roga CO AHA NPUMEHEHUS AUCUMMIMHAPHOrO B3blICKAHUS
AO/MKHOCTHOE NMuo He byaeT NMoABEpPrHyTO HOBOMY AMCUMMIIMHAPHOMY B3bICKAHMUIO,
TO OHO CYMTAETCs He MMEeKLWMM AUCUMMNIMHApPHOro B3biCKaHus. PaboTtoaaTenb A0
UCTeYEeHNa roga CO AHA W34AHUA MpuKasa O MNPUMEHEHUUM [UCUMNIIMHAPHOIo
B3bICKaHWUs, UMEET MpaBO CHATb ero no CobCTBEHHOW MHMUMaATMBE, NO MUCbMEHHOMY
3asB/IEHUI0 AO/DKHOCTHOrO nmua wWanM no XxXo4aTalcCTBy ero HenocpeaCTBEeHHOro
pykoBoauTens.

7.5. TeHepanbHbIn anpekTop ObuwecTBa 3a HapylweHuMe nopsaka obpaweHusa ¢
nepcoHasbHbIMM AAHHbIMW HECET B COOTBETCTBMW C 3aKOHOAATEeNbCTBOM Poccumnckomn
depepaumn.

8. 3aKNno4YnTeNIbHbIE NOJIOXKEeHUSNA

8.1.HacTosiuiee TlO/IOXKEHME COCTABMEHO U YTBEPXAEHO B 82 OpUrMHasbHbIX
ak3eMnisgpax (ayTeHTU4YHbIX). OAMH 3K3eMnAsap XpaHUTCA B OTAese Kagpos , Mo
OAHOMY OpUrMHANbLHOMY 3K3eMNASpYy nepenaeTcs AN XpaHeHus B  dunuansi
PabotoanaTtens.

8.2.NMpn peructpaumm PaboToaaTtenem HOBOro wunmana CcoCcTaBngeTcs U
YTBEPXAAETCA ayTEHTUUYHbIN HacTosAWweMY MONOXEHMIO AOMONHUTENbHbIA 3K3eMNsap
MoNOXEeHNs, MMEKLLNUA pPaBHYK OPUANYECKYID CUlY C paHee YyTBepXAEHHbIMU

3K3eMnniapamMu.
8.3.NMpu permncrpaunn HoOBbIX cbvmwanos PaboTtogaTtensb nepenpaeT AONoOJIHUTENbHbIE
dyTEHTUNYHbIE HacTodwemy MonoxeHuto 3K3eMNnn4dpbl BO BHOBb

3aperncTpupoBaHHble dunnansl.
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Mpnno>xenne N° 1
K Mono>xxeHnro o 3awynTe NepcoHasbHbIX AaHHbIX PA60THNKOB

Cornacume paborHuka Ha 06paboTKy nepcoHaibHbIX AAaHHbIX

« » 20 roaa

A,

(dbammnus, nMsa, otyectso PaboTHMKaA)

MacnopT cepuu

BoigaH (paTta,kem)

Mpoxxmneatowmin (ast) No agpecy:
-panee PaboTHuUK,
W paspeLlar

O6LwecTBO C OrpaHUYEHHON OTBETCTBEHHOCTbIO «MEFAKOM» (OO0 «MEFAKOM»)

(HanmeHoBaHMe obuwecTBa, ocywecTensiowero 06paboTky NnepcoHanbHbIX AAHHbIX)
pPacnosIOXXeHHOMY Mo 142718, MockoBckas 06a., JIeHNHCKNI p-H, BynaTHWUKOBO €., C.M.
agpecy: BynatHunkoeckoe, Cumdeponosbckoe wocce, a. 3
Aanee O6uwecTBO,

o6bpabaTtbiBaTb, B TOM 4MCAe: MPUHMMATb, @ TaKXe XpaHWUTb, CUCTEMATU3UPOBATb, YTOUYHATb (OBGHOBASTD,
N3MEHATL), KOMBMHNPOBATb, 6/I0KMPOBATh, YHUUYTOXATb, C/IEAYIOLLIME MOM MEPCOHasbHbIE AaHHbIE:

Paspewatro
/He
pa3pewato
MepeueHb aencTBUit (HeobxoammMo
MepcoHanbHblIE . N
LUenb cBOeN pyKkomn
AaHHble
yKasaTb
nvéo -
«aa», nnbo
«HeT»)
1. NMy6nnuHoe obpalieHne
2. NMy6nunyHble Nno3apaBneHns ¢ gHeM poXAEeHUS,
tobunesamum
3. BHeceHue gaHHbIX B MHHOOPMALMOHHYIO CUCTEMY
paboTHMkoB ObwecTBa
4. YkasaHue Ha canTe ObwecTBa, Ha CcTpaHuue
damunnsa, nms, AOCTYMNHOM ToNbKO Ans paboTHukoB ObLiecTBa
0T4YeCcTBO
5. Pa3MelleHne AaHHbIX Ha BHYTPEHHEM
3/1eKTpOHHOM nopTtane ObwecTsa
6. PasMelleHMe gaHHbIX HA ByMaXKHOM HocuTene
(BHYTpeHHeM cnpaBoyHuke) ObwecTBa
7. YKasaHue Ha aBepu KabuHeTta
nr.Aa.
1. My6nnuHbie No3apaBfieHns C AHEM POXAEHUS,
[aTta, mecsu, tobunesmn c o3ByunBaHmemM BospacTta (nam 6es
roa poxaeHus Hero — ykasaTb)
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2. BHeceHune gaHHbIX B MHHOPMALMOHHbIE CUCTEMBI
paboToaaTtens
nr.a.
1. OTpaxeHune gaHHOM MHDOPMaLMKN B KaapOBbIX
AOKYMeHTax
2. lNpepnocrtaBneHne NbroT, YCTAHOB/IEHHbIX
OENCTBYOLWNMM HOPMaMKn 3aKOHOAATENbCTBA,
HanpuMmep, NpyU COKpPaLLEHNU YNCIIEHHOCTU U
APYrMX KaapoBbiX npoueaypax
Hanunune peten 3. [lpepocTtaBneHue HaNoroBbiX BbIYETOB (Npw
W nx Bospacrt HaMunK JeTel B Bo3pacTe A0 ner)
4. TlybnnyHoe BpyyeHne HOBOrogHMX NoAapKOB
(npn Hannunn geten B Bo3pacTe A0 ner)
5. TlpepocrtaBneHue NbroT U rapaHTumn,
npeayCMOTPEHHbIX KO/IIEKTUBHbBIM A0OrOBOPOM
nr.a.
1. OTpaxeHune gaHHOU MHMOPMaUMKN B KaapOoBbIX
OOKYMeHTax
2. MpepoctaBneHne nNbroT, YCTAHOBEHHbIX
OENCTBYOLWNMMM HOPMaMKM 3aKOHO4ATENbCTBA,
CemeiHoe HanpuMep, Npu CoKpaLLEHUN YNCIIEHHOCTU U
nonoxexune APYrMX KaapoBbIX npouenypax
3. TlpepocTtaBneHue NbroT U rapaHTumn,
npeayCMOTPEHHbIX KOMIEKTUBHbLIM 40OFOBOPOM
nr.Aa.
1. OTpaxeHune gaHHoOM MHDOPMaLMK B KagpOBbIX
OOKyMeHTax
2. Bo3MOXHas cBA3b B Ype3BblYalHbIX Clydasx
3. MpepocTtaBneHne NbroT U rapaHTUM CornacHo
Bamxanwume AeNCTBYoLeMy 3aKoHoAaTeNbCTBY (HanpuMep,
POACTBEHHMKM npegocTassieHne oTNyCckoB 6e3 coxpaHeHus
3apaboTHOM nNnaTthbl) U ApPYrux
4. TlpepocTtaBneHne NbroT N rapaHTui,
npeayCcMOTPEeHHbIX KOMNEKTUBHbIM A0rOBOPOM
nr.Aa.
Mpeabioywme 1. OTpaxeHune gaHHOM MHPOPMaLUN B KaLpPOBbIX
mMecTa paboThl OOKyMeHTax
\cnyx6bl (C
yKasaHueM 2. Pacuet cTpaxoBoro crtaxa Ha onnaaTy JMCToB
nepnoaos, HEeTpyAO0CNOCOBHOCTH
MecTa paboThl
\cnyx6bl,
OO/IKHOCTEN)
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Nr.Aa.
1. OTtpaxeHue gaHHOM MHPOPMaLMN B KaapPOBbIX
OOKYyMeHTax
2. YyeT npenmmyecTBeHHOro npaBa B ciy4ae
COKpaLLEHNS YNCITEHHOCTU
O6paszoBaHue, 3. BHeceHue aaHHbIX paboTHMKA B CAUCKU
KBanudbukauus, KaapoBOro pesepsa
npodeccus
4. lMpepnoxeHne paboTHMKY NepeBoaa,
COOTBETCTBYHLLEro €ro KBanudukaumm, B
Cny4yasix yCTaHOBJIEHHbIX AENCTBYIOWNM
TPYAOBbIM 3aKOHOAATENbCTBOM
nUr.a.
1. OTpaxeHue gaHHO MHMOopPMaLUK B KaapOoBbIX
YyebHble P A dopmau Ap
3aBefeHus, B AOKYMEHTax
KOTOpPbIX
paboTHUK
yumnnaca m
nepmoaos
yebbl
Y Nr.Aa.
1. OTtpaxeHue gaHHOM MHPOPMaLUN B KALPOBbIX
OOKyMeHTax
3 2. BHeceHuve gaHHbIX paboTHMKA B CAUCKU
HaHne KaZApOBOro pesepsa
MHOCTpPaHHbIX
HBEJKcizé:z:MX 3. MpeanoxeHune paboTHWKY NepeBoAa,
3HaHMs) COOTBETCTBYHLLErO €ro KBanudukaumm, B
Ccny4yasix yCTaHOBJ/IEHHbIX AENCTBYOWNM
TPYAOBbIM 3aKOHOA4ATENbCTBOM
nT.Aa.
1. OTtpaxeHue gaHHOW MHMOPMaLUN B KaapPOBbIX
Anpec mMecTa AOKYyMEHTaX
MponucKn
nr.Aa.
1. OtnpaBka opunuManbHbIX COObLLEHNN
(koppecnoHaeHummn ot paboTogaTtens)

. 2. OTpaxeHune AaHHOMN MHpOoPMaLUN B KaapOBbIX
dakTnyeckui P A opmay Ap
agpec mecTa AOKyMeHTax
XUTENbCTBA .

3. Cny4dan 3KCTPEeHHOMN CBA3M C nmuamu,
MPOXXMBAKLWNMN COBMECTHO C pabOTHMKOM
nT.Aa.
1. Cny4yau 3KCTPEHHOM CBA3M C AnMuamu,
KOHTaKTHble MPOXXWBAKLWNMN COBMECTHO C pabOTHMKOM
TenedoHbl
nr.a.
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Takxe O6wecTBO Brpase nepegasaTb C/eAyOLWMe NepCoOHaNbHble AaHHble CAeAYIOWMM TPETbUM InLaM:

KoMy, u c kako#i uenbto

MepcoHanbHble AaHHbIE

Paspewato /He
paspewaro (Heobxoammo
CBOEl pyKoW ykasaTb nmbo

- «Aa», Inbo «HeT»)

baHky (ykasaTb HauMeHOBaHue) -
ans  odopMmneHnss  6e3HannyHoro
cyeTa, Ha KOTOpbIN bynet
nepeuncnaTbcs 3apaboTHol nnata

dammnus, nMsa, oT4ecTBo
[aTa, mecsau, rog poxaeHus
MacnopTHble AaHHbIe

AApec nponunckm

Anpec aKTMUYeCcKoro nNpoXxuBaHus

nr.n.

CrpaxoBsou KOMMaHun (ykazaTb
HavMeHoBaHuWe) - ansg odopMneHus
nonuca A06poBOILHOIO
MeANLMHCKOrO CTpaxoBaHus

damMununsa, nMs, oT4eCcTBO
[aTa, mecsu, rog poxaeHus
[MacnopTHble AaHHbIe

Aapec nponucku

Anpec haKTUYecKoro NpoXxmnBaHus

CeMelnHoe nosioxeHue
nr.o.

Tunorpaduu (ykasaTb
HanMeHoBaHue) - ansa odopMmneHus
BU3UTHbIX KapToyek

damnnnsg, nmsa, oT4ecTBo
nr.a.

ApeHpopaTento (yxasaTb
HavMeHoBaHuWe) - ansa odopMneHus
nponycka Ha TeppuTopumn

damnnnsg, umsa, oT4ecTBo
nr.a.

KpeauTHbIM opraHmsaumsam, B
KoTopble PaboTHuK obpawanca ans
odopMNeHna 1 Bblaayn KpeauToB,
MOAyYeHUss  WHbIX  ycayr, npu
ycnosum, 4to PaboTHuk 3apaHee
coobwmn PabotoaaTtento
HanMeHoBaHus YyKa3aHHbIX
KPeAUTHbIX OpraHu3auni

damnnnsg, nMmsa, oT4ecTso
Crax paboThbl

YpoBeHb 3apaboTHOM nnaThl
nr.a.

TpeTbuM nuuam ans odopMiaeHus
BM3bl, nNpurnaweHna Ha Bbe3a B
WHOCTPaHHbIE rocynapcTBa,
npunobpeteHune aBuva 7
XenesHoAOopOXHbIX buneTos, 3akasa
roCTUHMUL,

damnnnsg, umsa, oT4ecTBo
[aTta, mecsu, rog poxaeHus
lMacnopTHbIe AaHHbIe
paxpaHCTBO

Anpec peructpaumm u paKTUYecKoro

MeCTa XUTenbCTBa
nr.a.

B Te4yeHune:

1. nepvoaa AeicTBMS TPyAOBOro AOroBopa,
2. apXxMBHOrO CPOKa XpaHeHus JOKYMEHTOB, B KOTOPbIX COAEPXaTbCsA MOW MEpPCOHabHbIE AAHHbIE,

3. neT - B VIHd)OpMaLLMOHHOﬁ CUCTeMe nocne Aatbl MOEro yBOJIbHEHUA.

HacTosiwee cornacrue moxeTt 6bITb MHOK OTO3BaHO, nyTeMm HanpaBaeHnd NMCbMEHHOIO 3adBNeHNA

(ykasaTb MecTo HanpaBfeHWUsi MUCbMEHHOTO 3asiBIEHMUS)

C MNonoxeHneM No 3awwmnTe NepcoHanbHbIX AaHHbIX 9 O3HaKoMneH (a):

(®.N.0. PaboTHMKa)

« »

(noanuce PaboTHukKa)

20 r.
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Mpnno>xkeHne N° 2
K Mono>xxeHnro o 3awynTe NepcoHaabHbIX AaHHbIX pa60THNKOB

[[eHepanbHOMY ANPEKTOPY

000 «MEFAKOM»
Bpaxesckomy C.B.

oT
(dbamunus, nmsa, oTyecTso)
(OonxHocTb)
(Noppaspenexune)
He Bo3paxkato NpoTmnBs Bamun ceegeHun 060 MHe,
nony4veHunsi/coobyeHuns

cogepxXawmnx gaHHbIE O

nepeyeHb NepCcoHanbHbIX AAaHHbIX

YKa3aTb OTKyAda MOryT 6bITb nonyyeHbl UK Kyaa nepeaaHbl NepCoHasbHble AaHHbIE

C UeNbio

YKa3aTb Uenb 06pa6OTKM NePCOHaNbHbIX AAaHHbIX

B cbopMe B Te4deHune
[OKYMEHTapHOM/3NeKTPOHHOM/yCcTHOM (No TenedoHry) yKasaTb CPOK AENCTBUS cornacus

HacTosuwee 3asaBneHne MoxeT 6blTb 0TO3BAHO MHOM B MUCbMEHHOW cbopMe B TE€Y4eEHNE
CpOKa €ero nencreus.

noanucb 3aasutensd



